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1. Before you start

Select the PDF file you want to upload and note the 

how big the file is. Maximum file size our system accepts 

is about 1 GB. 

Compression programs such as ilovepdf.com can be 

used to make small versions of large files.

https://www.ilovepdf.com/compress_pdf Maximum filesize for upload = 1 gigabyte

https://www.ilovepdf.com/compress_pdf


1. Before you start

Do not include cropping or printer's 

marks to the PDF. 

These are used by the printing press, 

but our system prefers WEB PDFs. 

When creating a new publication from 

PDF using the option "Remove crop 

marks" can help with print PDFs.



1. Before you start

It is preferable to use WEB 

PDFs where each page exists 

by itself. Do not use the option 

"spreads", where two pages 

form one single page.

It is easier to edit the 

document if all pages are alone.

See image for reference.

There also exists option to 

make one page publication 

appear as flipbook.

AVOID USE IF 
POSSIBLE

Setting “spreads” 

or “facing pages” is on.

No facing pages, 

all pages are singular.



2. Publication from PDF step-by-step

Log in to your Publisher 

Pro account. 

Drag and drop the PDF 

file to the center of 

screen.



2. Add title

Name your project so you can 

differentiate it from the others.

The title of your project will be 

used to make the default URL. 

Please note that URLs cannot 

contain umlauts (ä, ö, å, ü, etc…), 

so if those are used  in title, 

publication’s URL will be 

shortened).

You can edit both name and URL 

later.



2. Review selected PDF-file

From this section you can see that 

name of PDF you’re about to 

upload.

You can also select a different PDF 

to be used here.

You can also edit this setting later 

on, with more precision.



2. Extra settings

Project compression format. JPG is 

the default choice, and it’s good for 

publications with mostly photographs. 

Use PNG if the publication has few 

colors and is mostly text, eg. books & 

technical drawings. 

Split pages = can be used to separate 

spreads.

Remove crop marks = can be used to 

remove cropping or printer’s marks.

When ready, press “Create project”.



2. Ready to publish

Project is now in our system ready for 

publishing!

You can now press 

published/unpublished -button to 

toggle the publication’s online status.

Unpublished = Project is offline

Published = Project is online

If you want to keep on working on 

your project, you can use “Preview” to 

see live version, without publishing it.



3. Publishing settings overview

Publishing settings = You can edit the 
name, URL, password and library status.

View Publishing info = From here you 
can find published & draft address and 
iFrame embed code.

Add active content = Page-by-page 
editing, add custom content like popups 
and forms.

Customize theme = Edit project 
background, navigation color, logo. 

Define other Settings = Content 
management, SEO and thumbnail index.



3. Publishing settings 1/4

Title = Name the project.

URL = The name of the address project resides in. 

All projects are stored by default in our domain 

“view.creator.taiqa.com/CLIENT/PROJECT”

Language = Affects how google collects data from 

the publication, right language will improve search 

engine optimization.



3. Publishing settings 2/4

Status = Toggle status offline/online. You can also 

set a timed publication here.

Show in library = If you have a large number of 

publications, you can set their library location here. 

*Note that you must manually create the library 

folders before they appear.

Click here for to view two examples of published 

libraries:

Eurometalli

Europörssi

https://view.creator.taiqa.com/library/eurometalli
https://view.creator.taiqa.com/library/europorssi


3. Publishing settings 3/4

Password protection = Here you can protect your 

project with password. Useful if working with 

limited audiences or content protected material.

You can also set the projects’ first page to appear as 

the projects thumbnail. This thumbnail will appear 

if linked to social media.

You can also set the project background here.



3. Publishing settings 4/4

Drafts for external users = This feature is mostly 

for internal teamwork, where you might want to 

show your work status to selected people.

By clicking “Preview” you can view the draft 

version, and with field below set the password.



3. Add active content

Location in the user interface.

This is the section of our publishing platform where 
you can get into detailed editing.

It’s a very large section and is covered in its own 
tutorial.

Among features are:

- Text editing
- Videos
- Popup content
- Interactive forms
- and much more.



3. Customize theme 1/2

This feature lets you create a theme, that is easy to 

apply to publications. 

Theme is frame around the publication. It contains 

following:

- Background color, image or video

- Logo image

- Layout (eg. flipbook or presentation)

- Brand colors

- And more.



3. Customize theme 2/2

When opened, you see the selection of 

default theme. If you have made your 

own, they will appear on the top of the 

list.

Themes consist of following options:

- Brand colors

- Background image/colour

- Logo

- Toolbar appearance

In other words, theme is graphics and 

options that “surround” the publication.

Only one theme can be selected at one 

time.



4. Content management 1/2

Location in the user interface.

This section lets you edit  the order of pages, make 

backups, create links automatically, import links 

and search settings.



4. Content management 2/2
Short explanation

Preview = View a draft version of publication

Publish content = Toggle publication online status

Replace content = Upload new PDF to use as project content

Import links = Bring links from CSV file

Replace download PDF = Choose the file user can download & 
print

Backup/restore = Manage safe backup versions

Detect links from PDF text = Create URLs, emails and phone 
numbers automatically

Publication search = Manage how text results are highlighted



4. Other services

This section contains two large categories: 

analytics that let you track user traffic and Search 

Engine Optimization that helps your project appear 

in results more easily.



4. SEO

By filling out a short description and small 

amount of keywords lets Google track your 

publication and rank it higher.

Screenshot contains text example for 

Blåkläder.



4. Analytics

These fields let you input different tracking 

codes that enable different type of user 

tracking.



4. Social media thumbnail

Use a picture that’s descriptive of your 

publication here. The image appears when the 

publication is posted to social media platforms.



4. Bookmark index 1/3

This section lets you create easy navigation for 

people viewing your publication.



4. Bookmark index 2/3

Here is the location of index 

located in the upper toolbar.

Here you can see the index open. 

The used options are “thumbnails 

and bookmarks”.



4. Bookmark index 3/3

In the editing mode of bookmark index you can 

define the appearance of the index view, in another 

words does the user see just images or 

image+pagenumber. 

You can also create new bookmarks here, and edit 

what pages user sees when the index view is 

opened.



Thank you

Hopefully this guide has helped you to create your 

publication in Taiqa Publisher Pro.

We’re happy to receive feedback and suggestions. 

Please contact our support if you still have 

questions about our system.

Taiqa Digital

support@taiqa.com

mailto:support@taiqa.com

